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RuCes  and  ReguCations. 


o 

By  the  Act  of  the  Legislature  organizing  the  Hospital, 
“the  Superintending  Physician  is  required  to  appoint  and 
exercise  entire  control  over  all  subordinate  officers  and  assis- 
tants in  the  institution,  and  to  have  entire  direction  of  the 
duties  of  the  same.  ’ ’ 

In  the  absence  of  the  Superintendent,  each  Assistant 
Physician  shall  have  the  direction  of  that  department  to 
which  he  is  assigned,  but  in  matters  of  general  concern  the 
Senior  Assistant  Physician  shall  represent  the  Superin- 
tendent. 

As  these  rule.s  and  regulations  are  established  for  no  other 
purpose  than  by  securing  the  welfare  of  the  patients,  to  pro- 
mote the  beneficent  ends  for  which  the  Hospital  was  built 
by  the  State  all  persons  employed  in  any  capacity  are  expect- 
ed to  be  governed  by  their  general  spirit  and  to  do  all  in  their 
power  to  promote  the  best  interests  of  the  In.stitution. 

The  Divine  command  to  do  unto  others  as  we  would  wish 
to  have  them  do  unto  us,  has  nowhere  a larger  application 
than  in  Hospitals  for  the  Insane.  It  covers  every  case  and 
should  never  be  out  of  mind. 

No  intoxicating  drinks  of  any  kind  shall  be  used  by  any 
one  in  the  establishment,  unless  upon  medical  pre.scription ; 
and  no  one  .shall  be  employed  who  is  known  to  u.se  them, 
either  at  home  or  abroad. 

Nor  shall  there  be  any  smoking  of  tobacco  in  or  about  the 
buildings. 

No  non-resident  shall  remain  in  the  Institution  at  night, 
without  the  knowledge  of  the  vSuperintendent. 


No  one  belonging  to  the  male  departments,  nor  an}’  male 
employed  about  the  premises,  shall  enter  the  female  depart- 
ments or  go  upon  the  grounds  appropriated  to  the  females 
except  by  express  permission. 

No  one  employed  about  the  Hospital  shall  report  abroad 
the  conduct  or  conversation  of  any  of  the  patients. 

All  persons  employed  in  any  capacity,  shall  give  at  lea.st 
two  weeks’  notice  of  their  intention  to  leave. 

No  person  employed  about  the  hospital,  in  any  other 
capacity  than  as  an  attendant,  will  be  permitted  to  enter  the 
wards,  except  by  permission  of  the  Superintendent. 

Neither  the  kitchen,  nor  the  front  door  and  porch,  nor 
any  other  part  of  the  Centre  Building,  must  be  made  a place 
of  re.sort,  or  needlessly  a thoroughfare  by  attendants  or  other 
employes. 

It  is  strictly  forbidden  to  take  matches  into  the  wards  or 
let  them  lie  about  unnecessarily  expo.sed  in  any  part  of  the 
Imstitution,  or  to  use  such  as  are  not  issued  by  the  .store- 
keeper. 

Doors  should  be  opened  and  closed  with  as  little  noi.se  as 
pos.sible. 

No  .set  of  rules  can  be  made  to  cover  .specifically  every 
ca.se  that  may  arise. — It  is  therefore  an  indi.spensible  re- 
quisite for  every  employee  of  an  Insane  Hospital  to  have 
tact  or  common  sense;  con.scientiousne.ss  or  a .sense  of  re- 
.spon.sibility  and  to  be  willing  to  exercise  them. 

o 

VISITORS. 

Strangers  and  others  may  be  permitted  to  visit  such  parts 
of  the  Institution  as  specified  by  the  Superintendent  on  any 
day,  except  Sunday,  (on  which  day  visitors  shall  not  be  ad- 
mitted,) between  the  hours  of  10  a.  m.  and  12  m.,  and  be- 
tween 2 and  4 p.  m. 

But  no  visitors  shall  be  admitted  within  the  wards  occupied 
by  patients  without  express  perniis.sion  from  the  vSuperin- 


tendeiit,  and  especial  care  is  to  be  taken  that  no  amount  of 
visiting  is  permitted  in  the  wards  which  might  prove  in- 
jurious to  the  patients. 

It  is  expressly  forbidden  to  deliver  to,  or  receive  from,  a 
patient,  any  letter,  parcel  or  package,  without  the  knowledge 
and  approbation  of  the  Superintendent. 

Attendants  are  particularly  enjoyed  to  abstain  from  men- 
tioning to  visitors  the  names  of  patients,  their  peculiarities, 
or  any  other  circumstances  respecting  them,  a knowledge  of 
which  might  be  painful  to  anj^  person  connected  with  them. 

All  inquiries  with  regard  to  the  condition  of  patients  must 
be  addres.sed  to  one  of  the  medical  officers. 

o 

THE  SUPERVISORS. 

The  Supervisors  are  expected  to  spend  their  time  among 
the  patients,  to  see  that  they  are  provided  with  everything 
necessary  to  promote  their  comfort  and  welfare,  to  observe 
carefully  their  condition  and  anj"  changes  which  maj"  occur, 
and  to  report  the  same  faithfully,  to  the  Physician. 

They  will  carefully  ob.serve  the  conduct  of  the  attendants, 
will  give  them  advice  and  direction  in  the  performance  of 
their  duties,  and  will  see  that  the  directions  of  the  ph3^si- 
cians  are  faithfully  executed. 

They  will  see  that  the  rules  are  faithfulh'  observed  b>'  the 
attendants,  and  will  report  any  neglect  or  violation  thereof 
to  the  Superintendent. 

In  cases  of  .sickness,  the}’  will  see  that  the  .sick  are  pro- 
vided with  whatever  is  needed,  that  their  medicine  and  food 
are  carefull}^  and  regular!}'  given  them,  and  the  instructions 
of  the  Physicians  mo.st  scrupulously  complied  with. 

They  mu.st  have  the  general  charge  and  supervision  of  the 
clothing  of  patients,  and  of  the  beds  and  furniture  in  the 
wards. 

They  will  at  all  times  be  ready  to  perform  any  other 
.service  which  may  be  required  of  them  by  the  vSuperintend- 
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ent  and  in  words  and  conduct  endeaver  to  impress  the 
attendants  with  the  absolute  necessity  of  gentleness  and  for- 
bearance in  their  intercourse  with  patients  and  of  prompt- 
ness and  efficiency  in  the  discharge  of  all  their  duties. 


u 

THF,  WATCHMAN. 

The  Watchman  will  commence  his  evening  duties  at  half- 
past nine  o’clock;  at  which  time  he  will  visit  the  office  to 
receive  his  instructions  for  the  night,  and  will  be  on  duty 
until  the  attendants  ri.se. 

While  on  duty,  he  will  be  constantly  awake,  faithful  and 
vigilant;  will  vi.sit  every  part  of  the  male  apartments  at  least 
ever}-  hour  during  the  night,  making  as  little  noi.se  as  pos- 
sible, never  conversing  in  a loud  tone  with  any  one  and 
opening  and  .shutting  all  doors  as  quietly  as  he  can.  He 
will  also  vi.sit  kitchen  and  store  rooms  at  stated  times. 

He  must  be  kind,  gentle  and  soothing  in  his  manner  to 
the  patients,  and  take  every  means  in  his  power  to  tranqui- 
lize  tho.se  who  are  exicted,  and  to  allay  the  fears  and  appre- 
hen.sions  of  the  timid. 

He  will  pay  particular  attention  to  tho.se  who  are  suicidal. 
He  will  see  that  the  patients  are  promptly  supplied  with 
water,  when  it  is  a.sked  for,  and  will  attend  to  all  their  little 
reasonable  wants. 

He  will  notice  any  particular  or  unusual  noi.se  in  the 
patients’  room;  will  endeavor  to  a.scertain  the  cau.se,  and  if 
necessary,  give  notice  to  the  attendant. 

He  will  be  particularly  attentive  totho.se  who  are  .sick; 
will  .see  that  their  medicine  is  given  as  directed  by  the  Pli}-.si- 
cian;  and  attend  to  other  wants. 

He  will  enter  in  a book,  provided  for  the  purpose,  any- 
thing particular  occuring  during  the  night,  the  condition  of 
the  sick,  the  suicidal  and  those  recently  admitted,  and  will 
also  report  any  irregularities,  neglect  of  duty  or  violation  of 
rules,  which  may  come  under  his  notice,  and  note  the  tem- 
perature of  wards. 


He  will  be  particularly  watchful  against  fire,  and,  in  case 
of  its  occurance,  will  report  it  immediately  to  the  Superin- 
tendent, without  giving  general  alarm. 

It  will  be  his  dut}'  to  light  and  put  out  the  gas  in  the 
Centre  Building  at  the  proper  hour,  and  he  will  also  be 
careful  that  all  lights  in  the  ward  are  put  out  when  he  goes 
on  duty  in  the  evening,  except  such  as  are  directed  to  be 
kept  burning. 

During  his  first  round  will  ascertain  whether  the  water  is 
shut  off  in  the  Lavatories,  and  that  all  patients  room  doors 
are  locked. 

Twenty  minutes  before  the  beginning  of  any  exercise  in 
the  Chapel  or  Amusement  Room  in  the  evenings  he  will  put 
on  all  the  night  locks  of  the  outside  doors  of  the  male  wing 
and  before  going  on  night  duty  will  do  the  same  with  all 
the  outside  doors  of  the  centre  building. 

He'  will  call  the  attendants  at  the  regular  hour  for  rising 
in  the  morning,  and  will  be  expected  to  do  such  other  .ser- 
vice as  may  be  required  of  him. 


o 

THK  WATCHWOMAN. 

The  Watchwoman  will  have  charge  of  the  female  apart- 
ments during  the  night,  and  will  be  guided  by  the  same 
rules  as  far  as  applicable  as  those  laid  down  for  the  Watch- 
man. 


AvSSIvSTANT  SUPERVISORvS. 

A correct  list  of  all  clothing  or  other  articles  brought  with 
the  patient,  or  sent  to  them  afterwards,  must  be  taken  bv 
the  Assi.stant  Supervisors  and  entered  in  a book  provided 
for  the  purpose,  and  all  such  articles  must  be  marked  with 
the  full  name  of  the  patient. 

No  clothing  will  be  taken  into  the  wards  until  it  is  mark- 
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ed,  and  that  which  the  patient  has  on  at  the  time  of  admis- 
sion must  be  taken  account  of  and  marked  as  soon  as  prac- 
ticable. 

Every  article  used  in  the  wards  must  also  be  marked  with 
the  number  of  the  ward. 

Articles  of  value,  such  as  Jewelry,  found  on  patients  will 
be  taken  to  the  office  for  Safe- Keeping.  The  same  disposi- 
tion will  be  made  of  articles  which  for  other  reasons  it 
would  be  unsuitable  for  patients  to  have  in  their  charge. 

They  will,  go  to  the  dispensary  at  6 a.  m.,  12  Noon,  and 
7 and  9 p.  m.,  for  medicines,  to  be  carried  through  the  wards. 

They  will  attend  to  visitors,  wait  on  them  promptly  and 
courteously,  and  give  them  such  information  about  the 
Hospital  as  may  give  them  a correct  idea  of  its  character 
and  object,  in  all  cases  avoiding  any  reference  to  the  names 
or  hi.story  of  the  patients. 
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DUTIES  OF  HEAD  ATTENDANT. 

One  attendant  in  each  ward  shall  be  de.signated  as  Head 
Attendant,  who  shall  be  immediately  responsible  for  the 
attendants  in  such  ward. 

The  duties  of  the  Head  Attendant  shall  be  to  watch  care- 
full}"  the  conduct  and  mental  condition  of  each  patient  and 
their  general  bodily  state,  and  report  anything  unusual  in 
either  mind  or  body;  to  see  that  all  the  work  is  carefully 
and  properly  performed;  that  no  abuse  or  neglect  of  any 
patient  is  attempted;  that  the  food  is  properl}’  .served  and 
that  each  patient  has  all  that  is  designed  for  them;  to  see 
that  the  clothing  of  each  patient  is  in  proper  condition  and 
of  sufficient  amount  and  generally  to  exercise  such  careful 
watch  that  everything  shall  be  done  as  the  rules  require. 

All  bodily  di.sorders  are  to  be  reported  at  once  to  the 
Assi.stant  Physician  and  other  matters  to  the  Supervisor. 
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DUTIES  OF  THE  ATTENDANTS. 

Attendant.s  are  expected  to  devote  their  whole  time  to  the 
Hospital,  in  the  performance  of  the  duties  enjoined  by  the 
by-laws,  or  such  as  may  be  required  of  them  b}'  the  officers. 
They  cannot  therefore  work  for  them.selves  while  the  patients 
are  in  the  halls,  or  out  of  their  rooms. 

No  attendant  will  be  permitted  to  leave  the  Hospital,  with- 
out the  consent  of  the  Superintendent  or  other  proper  officer; 
and  when  leave  of  ab.sence  has  been  granted,  they  will  be 
expected  to  return  by  ten  and  one-half  o’clock  in  the  evening. 

They  must  expect  a constant  observation  of  the  manner  in 
which  their  re.spective  duties  are  performed;  they  will  .strive 
unceasingly  to  promote  the  welfare  of  the  Hospital,  and  use 
their  utmost  exertions  to  render  all  tho.se  entru.sted  to  their 
care  contented  and  comfortable. 

They  will  be  careful  at  all  times  to  set  a good  example, 
and  will  take  every  proper  opportunitj’  to  inspire  the  patients 
with  respect  for  and  confidence  in  the  officers,  and  to  con- 
vince them  of  the  true  character  of  the  Institution,  and  its 
leading  object,  the  promotion  of  the  re.storation  and  comfort 
of  its  patients. 

In  all  their  intercour.se  with  the  patients,  the  attendants 
will  treat  them  with  re.spect  and  civility;  will  address  them 
in  a mild  and  gentle  tone  of  voice,  and  avoid  violence  and 
rudeness  of  every  kind.  All  civil  que.stions  are  to  be  prop- 
erly answered.  All  rea.sonable  reque.sts  are  to  be  prompth' 
attended  to.  The}'  are  to  keep  cool  under  provocation;  are 
never  to  scold,  threaten  or  dictate  authoritatively;  but,  when- 
ever they  de.sire  anything  done  by  a patient,  will  make  a re- 
quest in  a respectful  manner. 

No  attendant  will  be  excu.sed,  under  any  circum.stances, 
for  striking  a blow  or  laying  violent  hands  on  a patient. 

They  will  mo.st  carefully  avoid  talking  to  patients  on  the 
.subject  of  their  delusions,  or  in  the  hearing  of  other  patients, 
and  they  will  exert  their  influence  to  prevent  others  from 
talking  to  them  or  of  them  on  tho.se  subjects. 

They  will  never  allow  patients  to  be  laughed  at,  ridiculed 
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or  harslil}’  spoken  to  on  account  of  their  delusions  or  the 
peculiarities  of  their  conduct. 

Deception  must  always  be  avoided,  and  no  promise  mu.st 
be  made  which  cannot  be  performed. 

No  attendant  will  be  permitted  to  sell  anything  to  a pa- 
tient, or  accept  anj  thing  from  a patient  for  money  or  any 
other  consideration.  No  excuse  will  be  taken  for  wearing  a 
patient’s  clothing. 

i\ttendants  will  never  give  up  their  keys,  nor  allow  any 
person  to  enter  the  wards  without  the  permission  of  the 
Physician;  and  no  male  attendant  shall  at  any  time  enter  the 
female  apartments  without  similar  permis.sion. 

Neatne.ss  and  cleanliness  will  be  mo,st  scrupulousl 3' attend- 
ed to  b>'  attendants,  not  onl}'  in  regard  to  their  own  appear- 
ance, but  in  the  patients  and  wards  under  their  charge;  and 
any  failure  in  the.se  respects  will  be  considered  a neglect  of 
duty. 

Vi.sitiug  from  one  ward  to  another,  except  on  busine.ss 
connected  with  the  patients,  is  not  permitted. 

Tlie\-  will  .see  that  the  doors  of  the  wards  and  of  the  rooms 
are  carefnlh"  locked  at  bed  time,  and  such  lights  onl}-  are  to 
be  kept  burning  as  are  directed  b}’  the  Superintendent. 

Nine  o’clock  is  bed  time  and  no  patient  mu.st  be  asked  to 
go  to  his  or  her  room  before  that  hour.  Nor  must  the  doors 
be  opened  until  one  quarter  to  nine. 

Each  attendant  is  responsible  for  every  patient  under  his 
or  her  care,  and  is  expected  to  be  able,  at  an}"  moment,  to 
sa}’  where  such  patient  ma}-  be  found. 

One  attendant  must  alwa\".s  be  in  each  ward  with  the  pa- 
tients, and  mu.st  never  leave  under  an\'  circum.stances,  until 
relieved. 

Attendants  will  never  retire  to  their  rooms  while  the  pa- 
tients are  in  the  wards. 

The  attendants  will  rise  in  the  morning  when  called,  and 
will  .see  that  the  patients  under  their  charge  are  wa.shed, 
their  hair  combed,  and  that  the}"  are  properly  dre.s,sed  for  the 
day,  before  breakfa.st. 

All  patients  mu.st  be  bathed  regularly  once  a week,  unle.ss 
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special  directions  to  the  contrary  are  given  by  the  Superin- 
tendent. 

No  patient  should  be  bathed  directly  after  a meal.  At 
least  two  hours  should  intervene  between  a meal  and  a bath. 

They  will  also  see  that  the  patients  are  neat  and  tidy  dur- 
ing the  day,  adjusting  their  clothes  whenever  they  see  them 
disordered,  and  changing  them  whenever,  for  purpo.ses  of 
cleanliness,  it  becomes  nece.ssary. 

The  beds  and  bedding  are  to  be  will  aired  in  the  morning, 
and  the  beds  well  made;  if  soiled,  they  are  to  be  removed, 
and  clean  substituted.  The  rooms,  halls  and  stairs  to  be 
carefully  swept,  and  the  floors,  walls  and  windows  to  be 
washed  whenever  required. 

The  wards  are  expected  to  be  ready  for  inspection,  in 
every  part,  by  ten  o’clock. 

No  restraining  apparatus  of  au}'  kind  shall  ever  be  applied 
by  an  Attendant  to  a patient,  except  by  order  of  the  Resi- 
dent-Physicians, and  whenever  it  may  be  necessary  to  lock 
a patient  in  his  or  her  room,  the  fact  must  be  immediately 
reported  to  the  Supervisor  and  Assistant- Physician. 

At  meals,  all  attendants  will  always  be  present  to  carve, 
to  distribute  food,  and  to  see  that  each  one  has  a proper  sup- 
ply, and  that  they  take  it  in  a proper  manner. 

Care  mirst  also  be  taken  that  no  patient  carries  away  from 
the  table  a knife,  fork  or  aii}^  other  article;  and  the  knives 
and  forks  must  be  counted  after  each  meal,  before  the  pa- 
tients ri.se  from  their  seats  to  prevent  any  from  being  lost. 

Attendants  must  never  place  in  the  hands  of  patients,  or 
leave  where  they  can  obtain,  any  razor,  knife,  rope,  cord, 
medicine,  or  any  dangerous  weapon  or  article.  Neither  shall 
they  deliver  any  letter  or  writing  from  or  to  a patient,  with- 
out permission  of  the  Superintendent. 

No  patient  will  be  taken  out  of  the  wards  for  any  purpose, 
or  b}'  any  person,  unless  on  the  order  or  permission  of  the 
Superintendent;  and  when  taken  out,  they  mu.st  be  taken 
back  by  the  person  by  whom  they  were  taken  from  the  ward. 

When  ail}'  objection  is  made  by  the  patient  to  the  medi- 
cine, the  fact  must  at  once  be  reported  to  the  vSupervisor, 
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and  no  patient  is  ever  to  be  forced  to  take  medicine  unless 
the  Assistant  Physician  or  Supervisor  is  present. 

Any  striking  or  unexpected  effect  in  the  operation  of 
medicine  is  to  be  promptly  reported. 

When  a patient  complains  of  being  sick,  or  is  supposed 
to  be  so,  the  fact  mu.st  be  reported  without  delay  to  one  of 
the  Phj'sicians. 

The  shaving  will  be  done  by  the  barber,  and  no  patient 
will  be  allowed  to  shave  himself. 

All  damage  done  by  patients  must  be  entered  on  the  daily 
ward  reports.  Whenever  clothing  or  other  articles  are  need- 
ed for  the  patients,  it  must  be  reported  to  the  Supervi.sors. 

When  a patient  manife.sts  a disposition  to  suicide,  the  ut- 
most watchfuhie.ss  must  be  exerci.sed.  The  time  mo.st  apt  to 
be  cho.sen  for  such  attempts  is  on  rising  in  the  morning  or 
just  after  retiring  at  night,  at  dusk,  at  meal  time,  or  when- 
ever the  attention  of  the  attendant  is  thought  to  be  diverted. 
No  plausible  excuse,  in  such  cases,  should  be  allowed  to 
throw  the  attendant  off  the  guard.  A moment’s  neglect  may 
lead  to  as  serious  consequences  as  a whole  hour.  At  night 
the  room  should  be  carefullj'  examined,  and  the  clothing  of 
the  patient  removed. 

Whenever  a patient  escapes,  immediate  notice  is  to  be 
given  to  one  of  the  Physicians,  in  order  that  proper  measures 
may  be  taken  to  overtake  the  individual.  When  it  is  clearly 
ascertained  that  a patient  has  escaped  through  the  negli- 
gence or  carelessness  of  the  attendant,  the  expense  incurred 
in  bringing  back  such  patient  will  be  charged  to  the  attend, 
ant  Where  a patient  manifests  a .strong  disposition  to  es- 
cape, the  vigilance  of  the  attendant  should  never  be  relaxed 
for  a moment. 

On  retiring  the  attendants  will  a,scertain  that  all  day 
clothing,  shoes,  etc.,  are  removed  from  the  bed-room,  folded 
neatly  and  placed  on  a chair  by  their  door  in  the  main  hall. 

Before  closing  the  door  of  a patient’s  room  for  the  night, 
the  attendant  must  be  certain  that  the  patient  is  actuall}'  in 
the  room;  this  a.scertained  he  or  she  should  wish  the  jaa- 
tient  a “good  night’’  then  lock  the  door,  and  be  sure  that 
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the  bolt  of  the  lock  has  properly  slipped.  Patients  are  not  to 
retire  before  the  close  of  the  Chapel  exercises. 

When  patients  engage  in  controversy  or  in  any  improper 
or  exciting  topic  of  discourse,  the  attendants  shall,  in  the 
gentlest  manner,  interfere  and  check  them;  should  other 
means  fail,  and  if  the  quiet  and  good  order  of  the  ward  can- 
not otherwi.se  be  preserved,  one  or  two  of  the  loudest  talkers 
may  be  placed  in  their  rooms  for  a short  time;  and  in  such 
cases,  the  Superintendent  or  the  Assistant  Physician  must 
be  informed  immediately. 

When  the  weather  is  favorable  ever}'  patient  so  far  as 
practicable  is  to  be  taken  out  twice  every  week  day  for  a 
walk. 

It  is  not>sufficient  simply  to  ask  for  any  article  that  may  be 
required  for  the  ward  or  a patient.  It  must  be  persistently 
followed  up  until  it  is  procured. 

Nothing  can  be  considered  clean  that  can  be  made  cleaner. 

In  walking  out  with  patients,  the  attendants  will  carefully 
avoid  going  to  Danville,  except  by  special  permission. 
Railroads  must  be  avoided. 

Attendants  will  in  no  case  visit  the  friends  of  patients, 
except  by  special  permission  of  the  Superintendent. 

The  conduct  and  conversation  of  patients  must  never  be 
spoken  of  to  visitors,  nor  reported  by  attendants  when  absent 
from  the  Hospital. 

In  addition  to  keeping  their  wards  scrupulously  neat  and 
clean,  the  attendants  will  be  careful  that  ever}’  unpleasant 
effluvium  is  removed  promptly  whenever  discovered,  and  the 
air  of  the  ward  be  kept  pure  and  free.  It  is  expected  that 
every  part  of  the  ward  will  l:>e  at  all  times  prepared  for  the 
closest  .scrutiny. 

The  clothing  of  every  new  patient  is  to  be  examined  at 
the  earliest  opportunity,  after  admission,  to  ascertain  whether 
there  are  knives,  weapons  of  any  kind,  money,  tobacco,  or 
other  forbidden  articles  upon  the  person.  All  such  articles 
are  to  be  marked  and  kept  in  the  place  prepared  for  them. 

The  clothing  of  a patient  is  not  to  be  taken  into  a ward 
until  it  has  been  examined,  and  a li.st  of  all  the  articles  en- 
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tered  in  the  book  provided  for  the  purpose,  and  marked  with 
the  patient’s  name. 

All  new  clothing  sent  to  a patient  should  pass  through 
the  same  hands,  and  be  registered  in  the  same  wa}',  before 
it  is  used.  No  unmarked  clothes  .should  be  .sent  to  wash  or 
be  itsed  by  a patient. 

In  taking  articles  of  clothing,  bedding,  etc.,  to  the  wash, 
the  attendants  will  make  out  two  lists,  one  of  which  will  be 
taken  with  the  articles  and  the  other  kept  to  be  referred  to 
when  the  articles  are  returned. 

Attendants  will  not  be  allowed  to  be  in  the  kitchen,  nor 
in  the  halls  in  the  ba,sement  or  in  the  centre  during  the  daj". 

When  the  Ph3'.sician  or  officers  enter  the  wards  the  attend- 
ants will  rise,  the  head  nurse  or  other  attendant  in  charge, 
accompany  them  through  the  wards,  unlocking  and  locking 
doors  and  otherwi.se  showing  them  the  usual  courtesy. 

Entertainments,  dances,  etc,  constitutes  in  part  the  Psychic 
treatment  of  mental  di.sorders  and  each  attendant  should  feel 
it  incumbent  to  render  aid  in  preparing  and  carrying  out 
these  entertainments,  and  use  ever}’  inducement  to  have  the 
patients  under  their  charge  participate  in  them. 

As  the  evening  prayers  in  the  chapel  and  the  entertain- 
ment in  the  music  hall  have  been  arranged  for  the  benefit  of 
the  patients,  it  is  expected  and  required  that  every  attend- 
ant will  make  special  efforts  to  have  every  patient  who  can 
do  so  attend  the.se  exerci.ses.  The  test  of  a true  attendant 
is  the  effort  made  to  divert,  amuse  and  interest  the  patients. 

o 


THE  OVERvSEERS  OE  THE  L-\UNDRY. 

vShall  receive  the  clothes  from  the  family  apartments  and 
from  the  wards,  on  such  days  as  shall  be  designated,  and 
.see  that  they  are  properly  washed  and  ironed,  and  returned 
to  the  places  from  which  they  were  brought,  without  loss  or 
injury,  and  in  a suitable  condition  for  immediate  use. 

They  .shall  take  care  of  the  house  and  furniture,  and  keep 
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them  in  good  order,  and  secure  all  doors  at  night,  before  re- 
tiring to  rest. 

They  shall  ob.serve  all  the  regulations  of  the  Hospital, 
and  see  that  the}’  are  observed  by  all  persons  employed  in 
the  Laundr}’,  and  shall  immediately  report  any  instance  of 
remi.ssness  or  neglect  of  duty  to  the  Superintendent. 

A li.st  of  the  articles  sent  from  each  ward  will  accompany 
them,  and  the  Overseers  will  see  that  the.se  lists  are  correct, 
and  will  return  the  articles  according  to  the  lists  furnished. 

They  will  not  permit  attendants,  or  any  company  of 
visitors  whatever,  in  their  departments,  except  by  the  direc- 
tion of  one  of  the  officers  of  the  Hospital. 

o 

DUTIES  OF  THE  ENGINEER  AND  FIREMAN. 

The  Engineer  shall  have  charge  of  the  steam  apparatus 
for  heating  and  ventilating  the  Hospital,  of  the  steam  en- 
gine in  the  laundry,  and  the  gas  apparatus,  and  will  see  that 
they  are  kept  in  proper  order.  He  will  al.so  attend  to  supply- 
ing .steam  for  cooking  porpo.ses,  and  for  heating  water  for 
bathing,  and  for  the  Eaundry. 

He  will  carefully  attend  to  the  regulation  of  the  heat,  .so 
as  to  adapt  it  to  the  changes  of  the  temperature,  and  will 
keep  all  parts  of  the  Hospital  entrusted  to  his  care  as  neat 
and  clean  as  possible. 

He  will  be  assisted  by  the  Fireman,  who  will,  under  his 
direction,  attend  to  the  fires  under  the  boilers,  and  will  give 
him  whatever  a.ssistance  may  be  in  their  power. 

He  will  attend  particularly  to  keeping  the  Hospital  well 
supplied  with  water  at  all  times;  will  keep  all  the  machiner}- 
in  good  order,  and  will  al.so  have  special  care  to  .see  that  all 
parts  of  the  water  and  gas  works  are  in  good  repair. 

All  the  men  employed  in  heating,  ventilating,  gas  and  wa- 
ter-works departments  will  report  to  the  Engineer  the  con- 
dition of  their  department  regularly,  ajid  will  carefully  obey 
his  directions  in  regard  to  the  machinery  and  the  work  re- 
quired of  them. 
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vSTATKD  HOURS  FOR  MEALS,  &C. 

Patients  will  rise  at  (i  o’clock. 

Breakfast  will  be  .served  at  half-past  six  a.  m.,  Dinner  at 
twelve,  and  Supper  at  six  o’clock. 

The  Hospital  will  be  closed  at  half-past  ten  o’clock;  and 
attendants  and  others  employed  in  the  Hospital  are  expect- 
ed to  be  in  their  rooms.  All  the  lights  in  the  wards  will  be 
extinguished  at  9 o’clock,  except  those  directed  to  be  kept 
burning  during  the  night. 

As  the  attendants  hour  for  retiring  is  one  and  a half  hour 
after  that  of  the  patients,  scruulpous  quiet  should  be 
mauitanied  in  the  wards.  Noisy  talking,  laughing,  slamm- 
ing of  doors  and  nois}'  walking  through  the  corridors  never 
indulged  in,  a wakeful  night  is  often  the  result  of  the  infrac- 
tion of  this  rule. 


